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                                                            How to fill out summons:

                                                                                
                                                                                                                            
                                
                                                                            01

                                         Gather all relevant information regarding the case, including the names of the parties involved, case number, and court jurisdiction.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            02

                                         Write the heading of the summons, which typically includes the name of the court, the case number, and the names of the parties involved.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            03

                                         Clearly state the purpose of the summons, which is usually to notify the defendant of the legal action being taken against them.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            04

                                         Include a brief summary of the case, outlining the claims and allegations being made.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            05

                                         Specify the deadline by which the defendant must respond to the summons.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            06

                                         Provide contact information for the court or the plaintiff's attorney in case the defendant has any questions or needs further assistance.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            07

                                         Sign the summons and send it to the appropriate party or file it with the court as required.
                                    
                                                        
                                
                                                                                                                     

                                                                                Who needs summons:

                                                                                
                                                                                                                            
                                
                                                                            01

                                         The party initiating the legal action, known as the plaintiff, needs summons to officially notify the defendant of the lawsuit and inform them of their legal rights and obligations.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            02

                                         The defendant, who is being sued or accused in the case, needs summons to be aware of the legal proceedings being brought against them and to have an opportunity to respond.
                                    
                                                        
                                
                                                                                                                                                                                             
                                
                                                                            03

                                         The court handling the case also needs summons to keep an official record of the legal action and to ensure that the defendant is properly served and given notice of the lawsuit.
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                    Edit your Get the free trial summons 2012-2024 form online

                    Type text, complete fillable fields, insert images, highlight or blackout data for discretion, add comments, and more.

                

            

            
                
                    
                        
                        
                    
                    Add your legally-binding signature

                    Draw or type your signature, upload a signature image, or capture it with your digital camera.

                

            

            
                
                    
                        
                        
                    

                    Share your form instantly


                    Email, fax, or share your Get the free trial summons 2012-2024 form via URL. You can also download, print, or export forms to your preferred cloud storage service.
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                                    Log in. Click Start Free Trial and create a profile if necessary.
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                                    Upload a file. Select Add New on your Dashboard and upload a file from your device or import it from the cloud, online, or internal mail. Then click Edit.
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                                    Edit summons template form. Rearrange and rotate pages, add new and changed texts, add new objects, and use other useful tools. When you're done, click Done. You can use the Documents tab to merge, split, lock, or unlock your files.
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                                    Save your file. Choose it from the list of records. Then, shift the pointer to the right toolbar and select one of the several exporting methods: save it in multiple formats, download it as a PDF, email it, or save it to the cloud.
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        People Also Ask about
                            trial summons
                    

        
                            
                    
                        
How is a summons served in Maryland?
                    

                    The court will mail a summons to you. The summons must then be hand delivered to the defendant. The process server may also hand deliver the summons to an adult at the defendant's home who also lives there. The person who served the defendant must complete and file an affidavit of service with the court.

                

                            
                    
                        
How do I file a summons in Illinois?
                    

                    The most common way to serve a summons is to get the Sheriff to do it. A person can get the sheriff in their county to serve a summons after they file their complaint and pay a fee.

                

                            
                    
                        
What is a summons in Florida?
                    

                    What is a Florida summons and complaint? A summons is an official written notice of a lawsuit that is served to the person or entity being sued. A summons is served on all involved parties and includes the date of the first court appearance for the lawsuit and a summons informs you that you must respond to the lawsuit.

                

                            
                    
                        
How is a court summons delivered?
                    

                    summoned is in the active service of the Government, the Court or Magistrate issuing the summons should, in ance with the provisions of section 72 of the Code of Criminal Procedure, ordinarily send it in duplicate, to the head of the office in which the person summoned is employed, who will cause the summons to 

                

                            
                    
                        
What is a summons in KY?
                    

                    Kentucky Civil Summons is an official form used to notify a party that legal action has been taken against them. This document is usually accompanied by a Complaint document, which lists the specific claims being made in the lawsuit. The Summons form includes information such as: The plaintiff's name.

                

                            
                    
                        
How is summons served to defendant?
                    

                    It can also be served by post, fax, message, email service, approved courier service, etc., but if the defendant does not live within the jurisdiction, then it must be served by the officer of the court within whose jurisdiction he resides.
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            Who needs an AO 440 form?


This form is a court summons served on a defender in a civil action. The form consists of two parts: the Summons and the Proof of service. The Civil Action Summons is filled out by a court clerk and the Proof of service, by the server.


What is the AO 440 form for?


This summons form informs the individual that a specified plaintiff has opened criminal proceedings against him/her. After receiving the summons, the defendant must serve an answer to the plaintiff. The Proof of service certifies that the defendant received the summons or that the summons was returned unexecuted for some reason.


What documents must accompany the AO 440 form?


This summons form is accompanied by the plaintiff’s complaint. 


Does the AO 440 form have a validity period?


The defendant must serve the plaintiff an answer within 21 days after the service of this complaint summons (or 60 days for a US agency and an officer employee).


What information should be provided in the AO 440 form?


The Civil Action Summons must contain the following information:


	
	Name and address of the plaintiff

	
	
	Name and address of the defendant

	
	
	Number of the civil action

	
	
	Name and address of the defendant’s attorney (if there is any)

	



The clerk of the court should sign and date the writ of summons form as well.


The Proof of service is completed by the server and contains these data:


	
	Number of the civil action

	
	
	Name of the defendant

	
	
	Date of receiving

	
	
	The result of the service (the appropriate box should be checked)

	
	
	Fees for the service and travel

	



The server also must sign, date the form, type the name and address. If there are any comments, it should be stipulated in a special box.


What do I do with the form after its completion?


As a rule, the proof of service is not filed with the court. The server and both parties keep a copy for their personal record. The summons is issued by the court clerk and sent to the defendant. 


 

        

    

                                                                                    
                                                    
    
                        
                Video instructions and help with filling out and completing
                trial summons
            

                

    

                                                
                                                    
    
        FAQ

        
            	
                    What is summons?
                    
                        A summons is a legal document issued by a court or other government entity that requires a person to appear in court or other government agency to answer a complaint or charge. It is often referred to as a "summons and complaint" because it notifies the person of a lawsuit and outlines the allegations made against them.

                    

                
	
                    Who is required to file summons?
                    
                        Anyone who wishes to bring an action in a court of law must file a summons. The summons will typically be issued by the court clerk and served upon the defendant, notifying them of the impending legal action.

                    

                
	
                    How to fill out summons?
                    
                        1. Enter the name of the plaintiff at the top of the summons.

2. Enter the defendant’s name below the plaintiff’s.

3. Enter the court's information (court name, address, etc.)

4. Enter the case number and title.

5. Enter the date the summons was issued.

6. Enter the name and address of the defendant's attorney (if any).

7. Enter the date by which the defendant must file a response.

8. Read the summons carefully and follow the instructions.

9. Sign and date the summons.

10. File the summons with the court.

                    

                
	
                    What is the purpose of summons?
                    
                        A summons is a court order that requires an individual to appear in court, either to give testimony or to face criminal charges. It is a legal document informing a person that they are required to appear and answer charges or provide testimony. Summonses are also used to notify parties of a civil lawsuit.

                    

                
	
                    When is the deadline to file summons in 2023?
                    
                        The exact deadline to file summons in 2023 will depend on the specific court and jurisdiction, but most courts require filing within 30-60 days of the incident. It is important to check the court's specific requirements to ensure the summons is filed within the required timeframe.

                    

                
	
                    What is the penalty for the late filing of summons?
                    
                        The penalty for the late filing of a summons varies depending on the jurisdiction. Generally speaking, the consequences for a late filing of a summons can include a monetary fine, dismissal of the case, or a court order requiring the summons to be served.

                    

                
	
                    How do I edit trial summons in Chrome?
                    
                        Add pdfFiller Google Chrome Extension to your web browser to start editing summons template form and other documents directly from a Google search page. The service allows you to make changes in your documents when viewing them in Chrome. Create fillable documents and edit existing PDFs from any internet-connected device with pdfFiller.

                    

                
	
                    Can I sign the summons electronically in Chrome?
                    
                        Yes, you can. With pdfFiller, you not only get a feature-rich PDF editor and fillable form builder but a powerful e-signature solution that you can add directly to your Chrome browser. Using our extension, you can create your legally-binding eSignature by typing, drawing, or capturing a photo of your signature using your webcam. Choose whichever method you prefer and eSign your court summons template in minutes.

                    

                
	
                    Can I create an electronic signature for signing my court summons in Gmail?
                    
                        Use pdfFiller's Gmail add-on to upload, type, or draw a signature. Your how to summons form and other papers may be signed using pdfFiller. Register for a free account to preserve signed papers and signatures.
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